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Cum sa creezi si sa livrezi o
prezentare de formator eficienta
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DESCHIDERE (primele slide-uri)
Slide 1 = Titlu

Nume curs

Numele tau

Data
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Instrumente de lucru pentru
prezentari

 Microsoft PowerPoint

« Canva 4 W @
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ARTE, Al PARTE

UTILIZAREA Microsoft PowerPoint

 De ce PowerPoint?

« cel mai utilizat program de prezentari
« usor de invatat

« flexibil (text, imagini, video, animatii)
« compatibil cu majoritatea domeniilor

-
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Al CARTE, Al PARTE

Interfata de baza ASCENDO

Meniu instrumente (sus
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Click to add title

Click to add subtitle

Notite speaker (jos)
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C_rearea unei prezentari Adaugarea de s_lide-uri ASCENDO
File — New Home — New Slide
Alegerea unui template Alegerea layout-ului:

Salvare proiect

Teme (Design — Themes)

model - Microsoft PowerPoint (Product Activation Failed) - =] x
Animations | SiideShow | Redew  View  Auobat ]

Design anm
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s - | [ Hide Background Graphics

Background

Click to add notes
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Al CARTE, Al PARTE

Inserare elemente

lzl H L B | model - Microsoft PowerPoint (Product Activation Failed)
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UTILIZAREA Microsoft PowerPoint

Illustrations
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Modul prezentare o
Ce este modul de prezentare?
Modul in care rulezi prezentarea in fata publicului afisare full-screen
a slide-urilor control asupra derularii continutului.
RlEA9~-0O |+ model - Microsoft
Home Insert Design Transitions Animations Slide Show Review View Acrobat
-jl-_] B3l (O 2 [ Ruter w;v = & Color | = Arrange Al o) =
b JI -LJI —J —J ‘J [ Gridlines \ _'—]- & Grayscale _i’ %Cascade :] —
Normal| Slide Notes Reading Slide Handout Notes Zoom Fitto — New — Switch Macros
Sorter Page View | Master Master Master [ Guides Window mm Black and White | \window Lij+» Move Split  windows ~
Presentation Views Master Views Show ‘ Zoom Color/Grayscale Window Macros
Cum se activeaza
tasta F5 (de la
inceput)
sau Slide Show — . .
Recomandari
From Current 5 .
exerseaza inainte

Slide

click pentru
avansarea slide-
urilor

prezentarea

Verifica echipamentul
(laptop, proiector)
pastreaza un ritm
natural, nu grabit
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Note pentru prezentator

Note pentru prezentator

R e e e e

Click to add notes

v

Slide 9 of 9 | "Office Theme™ | & Romanian |

A

d= Q Search L ﬂ‘.‘ ﬁ G-'w ~? P—] —.3"
» adaugi idei in ,Notes”
* NU sunt vizibile publicului
 te ajuta sa vorbesti liber Recomandare

importanta

Notele NU sunt pentru
citit, ci pentru ghidaj in
livrare
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=l save

" Bl save As |

[ Open

[ Close

Recent
New
Print
Save & Send
Share as Adobe PDF link
Help

:] Options
Exit

Save as Adobe PDF
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Salvarea unei prezentari

butonul Save (Salvare) din
/meniul File (Fisier) sau se
apasa butonul & din bara de
acces rapid (Quick Access
Toolbar) / combinatia de taste

Ctrl+S

in alt format se
realizeaza cu ajutorul
campului Save as type
(Tip fisier) disponibil in
fereastra Save As
(Salvare ca)

File name:

Save as type:

|
| prezentare formator

PowerPoint Presentation

Authors:

: Folders

Note pent

PowerPoint Presentation

PowerPoint Macro-Enabled Presentation
PowerPoint 97-2003 Presentation

PDF

XPS Document

PowerPoint Template

® PowerPoint Macro-Enabled Template

| PowerPoint 97-2003 Template
Office Theme

PowerPoint Show

PowerPoint Macro-Enabled Show
PowerPoint 97-2003 Show
PowerPoint Add-In

PowerPoint 97-2003 Add-In

“~{PowerPoint XML Presentation

Salvareau

Windows Media Video
GIF Graphics Interchange Format

*  |JPEG File Interchange Format

PNG Portable Network Graphics Format
TIFF Tag Image File Format

| Device Independent Bitmap

Windows Metafile

Enhanced Windows Metafile
Outline/RTF

...|PowerPoint Picture Presentation

:._ OpenDocument Presentation
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Model prezentare formator:
curs Introducere in Resurse
Umane

./
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OBIECTIVELE CURSULU

Sa intelegem ce sunt Resursele Umane
Sa aflam rolul departamentului HR

Sa cunoastem principalele activitati din HR
Sa aplicam notiuni de baza in practica
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Ce sunt Resursele Umane?

» totalitatea angajatilor unel organizatii
» functia care gestioneaza oamenil
* rol strategic in dezvoltarea companiei

L
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Rolul HR in organizatie

recrutare si selectie
training si dezvoltare
evaluarea performantei
administrare personal
motivare si retentie

Cel

EMPLOYEE
SELF SERVICE

v

STATISTICS

ORGANIZATION
RECRUITMENT CHART g
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IMPORTANTA HR

» Creste performanta angajatilor
» Reduce fluctuatia de personal

» Creeaza o cultura organizationala
sanatoasa
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Principalele procese HR

RECRUTARE




Provocari in HR

lipsa candidatilor
fluctuatia personalului
conflict in echipa
adaptarea la schimbare
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HR modern
. < @
digitalizare 4 @/b, E
work from home
wellbeing

employer branding

e N h
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Recapitulare

* ce este HR
* procesele principale
* rolul strategic

L
ASCENDO
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Intrebari & discutii

(3 ,Ce v-a atras cel mai mult?”
(3 ,Unde ati aplica aceste informatii?”

~
@

f

——
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+ HR = oameni # performanta
 fara oameni, nu exista organizatie
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Utilizarea Canva
o

Cum utilizam Canva?

Accesarea platformei
Deschidem browserul
https://www.canva.com/
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Crearea unui cont

Apasam ,Sign up”
Introducem emailul sau folosim Google
Cream contul

Welcome back!
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Interfata platformel

Meniul cu optiuni
Pagina principala (Home)

& Sneak Peek ;r Start your trial for O lei

E—

What will you design today?

7
‘ Q Search designs, folders and uploads

Email Photo editor Custom size Upload More

/|
P Social media Video Print Shop Whiteboard Sheet Website
B

Magic Layers Presentation
owner v Any type v ™

Recents
T
Ca A
° MASINIST LA MASINI PENTRU
..... TIRAS)
i /R CURS INSPECTOR SSM A
ASEENDO 7 - e 1
Print Shop Curs Formator //' h s :
e OF0R A 3 !
e CURS EPECIALIZARE -
180 ORZ

training course curs ifronist
montt 0 © - Edited 2 months ago

Black Yellow Modern We Are Hiring F...

© - Edited 1 month ag Q) - Edited 2 months ag

Proiectele salvate

ASCENDO
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Crearea unui design ASCENDO

Apasam ,Create a design”
Alegem tipul (prezentare, poster etc.)

D

& Sneak Peek Start your trial for O lei
© Templates
@ Q pearc
B8 B Social media @ Video Bs Business
]
Explore templates
() on
3 : n - — / uuunm‘,
Presentation Poster , yfi} cv Email Logo Flyer === Brochure L}
X | | = =
L ,.‘(\'@ = ”3" J",‘i\!
anva A >
@. Instagram Instagram G b | Landscape ¢ — Facebook P .
Invitation g S— Mobile Video | Business Card = F
t Sh Post Story Video CEy Post -
_J! ! 5’ "f D )
l\
Start your trial for O lei
© Templates
©® Q
X Sty Languags
L]
()
+
Create a blank Presentation
o
)

s n p—
R ———
CONSTRUCTION

Building

PRESENTATION = & Construction

oo ] repr—f
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Alegerea unui template

Selectam un model gata facut
Sau incepem de la zero

[D Start your trial for O lei
Templates
@ Q. MANAGER RESURSE UMANE (]
5 X \ Prescmati&n v, ) style v Language ~
[ H roy - \v
Human Resource NATURAL Human Resources
c N . i g RESOURCES Management
’ HUMAN $3338
' EARTH'S ENERGY
4 Dikiei RESOURCE )
‘1 \ RE S OUR[ E S A Lecture Presentation in the Business World ProJeCt
SUP—— Presentation
o ’ s i
o eee
& p HUMAN RESOURCE ., 249 -

MNeadanreal PLANNING VP L
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Editarea designului

Adaugam text
Inseram imagini
Modificam culori si
fonturi

¥ Start your trial for O lei v+ L O Present v m

New
@ File Resize / Editing v (&) White and Blue Modern Human Resources Management Pre...

@

Templates
oo
o .

@ Wardiere, Inc.

Elements

T

Text

2 Human Resource
Management

V4
=
Tools Human Resource Management (HRM) involves
managing people within an organization to optimize
B performance and achieve business goals.
Projects
Apps
Magic Media

www.reallygreatsite.com

-+ v

- 63% EJpPages 1/10 88 .7 (@

7 Notes () Timer
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| AICARTE, AIPARTE

Personalizarea

Mutam elemente

& Editing v &

File Resize

+ Describe your ideal design Now
? (@ File Resize 4 Editing v (&5)
"8 w Generate m
a0 . CB 4 Describe your ideal element g @ File Resize / Editing v &
Elements Templates
Recently used
+
Y v
Text Human Resource Templates
ex Wm
Recently used Seeall o
~ - B 28 T Add atext box
Text Elements
Brand Y Magic Write
All results 2
&
Brand .
o Recommended for you Seeall &) Brand Kit Edit
Uploads o
& - " Add your brand fonts
Brand
2 Uploads I | I \v > ok
I Default text styles
Tools
2L (&)
Uploads i
B Tools Browse categories o Ad d a h ead | ng
Projects a > 4
| A Tools Add a subheading
Projects
56 an RodouGes | y ol |
o+ Management ECOSYSTEMS 5
00 te bit
Apps o+ Shapes Graphics Photos Add a little bit of body text
- Projects
Apps
A\ mic te
@ ’ 8? Dynamic text
Corporate Training & i @ , v
Magic Media Overview Development Apps
Magic Media Videos 3D Forms Page numbers
COMPANY ’ ﬁ' D’ e hpes el
OVERVIEW
PRESEN: - T
Animations Audio Sheets ﬁﬁ \\ J
/ >
. v
= ) _h - :
O @ C . —
TypeStudio TypeCraft MotionTex
Tables Charts Frames

Font combinations

Redimensionam
Adaugam forme
si iconite
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Al CARTE, Al PARTE

Salvarea si descarcarea

Apasam ,Share” — ,Download” Alegem formatul (PNG, JPG, PDF)

At O  Present v

< Download

Share design AL ovisitors (& Fhetyps
People with access ‘ E PDF Standard @S v
Q Add people
PDF Standard >
“,E‘l g Best for documents (and emailing) G
- X A )
PDFPIIR PDF Standard - White and ... Downloading
Access level @j VA —
Best for printing = N

@ Only you can access v

& Copy link

L

Download

©

Website

PPTX

Microsoft PowerPoint document

MP4 Video

Create custom link High quality video

Q@ - o

JPG

Best for sharing

© 8 8 8 O o

PNG
Best for complex images, illustrations
Present Public Present =
view link and record
SVG
VO
I:b\ ‘ e . - =
GIF
Microsoft Google Drive See all Short clip, no sound

PowerPoint
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(= K CRRTE A PARTE

SFATURI PREZENTARE CANVA

Foloseste putin text
— scrie doar idei principale, nu
propozitii lungi

Alege un design simplu si clar
— nu combina prea multe culori
sau fonturi

Foloseste imagini relevante

— gjuta publicul sa inteleaga mai
usor

TIPS
i

Pastreaza acelasi stil pe
toate slide-urile
— culori si fonturi constante

Foloseste animatii cu
masura
— Nnu exagera, distrag atentia

Vorbeste liber
— nu citi de pe slide

Mentine contact vizual cu
publicul
— nu te uita doar la ecran

Repeta inainte de prezentare
— te agjuta sa fii mai sigur pe
tine
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